POP UP SHOP APPLICATION FORM

Please ensure you have read and understood the terms and conditions at the end of this document before completing the application form. Please email your completed application form and other materials to Lemuel Dickie-Johnson, JohnsonLD@ealing.gov.uk. To rent space in the shop between 20 January and 1 March 2014 we must receive your application by 5pm Friday, 10 January 2014.
PLEASE COMPLETE IN CAPITAL LETTERS
	Your name:
	

	Telephone number:
	

	Mobile:
	

	Email:
	

	Address:

Postcode:

	Are you a resident of Catalyst Housing or A2Dominion Housing Group? (Residents of Catalyst Housing and A2Dominion Housing Group may be eligible for additional support from their housing association) 



	Business name:
	

	Website (if applicable):
	


Pop Up Shop details:
	1. How long would you like to use pop up shop? (Maximum tenancy 6 weeks)



	2.  What is your preferred start date to use the shop?



	1. What is your business or community idea? (E.g. clothes shop, art gallery)


	2. How do you think your pop up idea will benefit the high street? (please answer in no more than 200 words)



	3. How will the pop up shop benefit your business? (please answer in no more than 200 words)



	4. What is the unique selling point of your product, service or idea? (please answer in no more than 200 words)



	5. The shop unit will be empty. How will you decorate and furnish the space? (please answer in no more than 200 words)



	6. How will you publicise and promote your business or idea in the pop up shop? (please answer in no more than 200 words)



	7. What are the long term ambitions for your business? (please answer in no more than 200 words)



	8. Please tell us about yourself, past jobs/experience, hobbies/interests, and any other information you think might be relevant. (please answer in no more than 500 words)



	9. Transform your good application into a great one by attaching a video clip and/or pictures that tell us more about you and your services/ products.



Additional Information 

	10. Please provide any other relevant information (please include any declaration of interest in this section).



I have read, understood and agree to adhere to the terms and conditions and confirm that the information I have provided is accurate and true, to the best of my knowledge.

	Signed:
	

	Name:
	

	Date:
	


Data protection:

 FORMCHECKBOX 
 Please tick

I understand that all the information provided within this application will only be used by Ealing Council and other partners associated with the pop up shop initiative.
Terms and conditions
All applicants will be subject to and agree to be bound by the following terms and conditions:

1.
The application process will be open until 5pm Friday, 10 January 2014.

2.
All applicants must be over 18 years of age.

3.
Applicants will only be considered for the scheme after submitting a fully completed application form.

4.
Applications will be assessed by a judging panel comprising of representatives from Ealing Council, a member from Welshore Community Hub and members of the local business community. The judging panel will ask to meet shortlisted applicants and see examples of their products or services. All applicants will be notified by email or telephone as to whether or not they have been successful. The decision of the judging panel is final and no correspondence will be entered into after it has been made.

5.
Whilst the competition is open to those over 18 years of age, employees or related/connected persons of employees of Ealing Council and other members of the judging panel must disclose such connection in their application (Declaration of Interest).
6
Ealing Pop Up Shop will be publicised widely and applicants will be part of the media campaign. By applying, applicants agree to take part in publicity, to provide images of their work for publication and allow photographs to be taken, as required.
7
Copyright of any words, photographs, images or audio recordings produced for the purpose of promoting Ealing Pop Up Shop, will remain with Ealing Council and Welshore Community Hub.
If successful, applicants will be subject to the following additional terms and conditions:
8.
The pop up shop will be held on a licence and the use of the pop up shop will be in strict adherence with this licence. No security of tenure will be created and successful applicants will not claim security of tenure (for the avoidance of doubt the licence will not afford any security of tenure under The Landlord & Tenant Act 1954 Part II).
9.
Tenants must comply with ‘planning use’ on the premises (i.e. A1 Retail) and hold any relevant licences for their products.
10.
Tenants must produce a valid certificate of public liability insurance to the value of £5,000,000 that covers the duration of their tenancy.

11.
Tenants must take out their own contents insurance.

12.
The tenant must at all times trade within the law, and in particular, shall not trade in any activity listed below:
a.
Nude/ semi-nude modelling 

b.
Gambling 

c.
Liquor and or tobacco products. 

d.
Offering sexual services of any kind 

e.
Pornography 

f.
The promotion of particular religious or political views 

g.
Firearms / Fireworks 

h.
Any other illegal or immoral activity.
13.
All business rates will be met by Ealing Council but tenants will pay a weekly rent to cover utilities and maintenance. Payments will be made to Welshore Community Hub.

14.
The total floor space of the shop unit is approximately 60sqm, which will be divided into four 12sqm sections. Each section will be let for £25 per week. Tenants will be allowed to rent more than one section at a time but the Council reserves the right to reduce the number of sections a tenant is renting, at any time during their tenancy, to make room for additional tenants.

15.
Tenants must provide a £100 cheque payable to Welshore Community Hub as a deposit. The deposit will be returned at the end of tenancy following satisfactory use of the shop.

16.
Ealing Council reserves the right to relocate tenants into different sections of the shop during their tenancy. This may be done to give all tenants front of the shop window display during their tenancy.

17.
Ealing Pop Up Shop will trade from Mondays to Saturdays from 9am – 5.30pm. Sunday Trading is optional and recommended. Late night shopping (when relevant) is also optional and recommended.
18.
If for any reason a tenant is not able to open the shop between the stated opening hours, a member of the Welshore Community Hub must be notified immediately on 0208 566 4099.
19.
Tenants are welcome to bring in their own equipment but this must be removed after tenancy period and any existing shop fittings made good. 

20.
Tenants are welcome to decorate the walls and windows of the shop but after their tenancy the shop must restored to the condition it was before their tenancy.  

21.
Tenants will be responsible for ensuring the shop is kept clean and tidy at all times, including the frontage windows.

22.
The shop unit will not be sub-let by the tenant to any other business and you will only be able to sell the products / items that have been agreed with the council. 

23.
Should any damage occur, e.g. broken window or water damage, tenants must notify Welshore Community Hub immediately on 0208 566 4099.
24.
An inspection of the premises will be made by Ealing Council and Welshore Community Hub before tenants vacate the premises after their tenancy period and any damage or repair work deemed to be required will be made good and paid for by the outgoing tenant.
25.
For the avoidance of doubt Ealing Council and Welshore Community Hub will not be responsible or liable for any loss incurred by any Ealing Pop Up Shop tenants.
26.
Tenants must keep in contact with Ealing Council to assess the success of their venture and to get help with securing long term premises if required.
