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Application for Chaperone Approval

Children and Young Persons Act, 1963

The Children (Performances and Activities) (England) Regulations, 2014
"The licensing authority must not approve a person as a chaperone unless it is satisfied that the person is suitable and competent…" 

Regulation 15(4), The Children (Performances and Activities) (England) Regulations 2014)
“Any person who knowingly or recklessly makes any false statement in or in connection with an application for a licence shall be liable on summary conviction to a fine not exceeding £1,000, or imprisonment for a term not exceeding three months or both”

(Children and Young Persons Act, 1963, Part 11, Section 40)

All information given in this application form will be treated in confidence, other than information relating to criminal offences. Where there are health issues that could affect the ability of the chaperone to provide appropriate care to children, additional information may be required from GP or consultants. Please complete this form in type or block capitals. An incomplete application form may result in the return to the applicant thus prolonging issue date of licence.

	Name of Group(s) you are associated with: E.g Theatre Group, Drama Group, Operatic Group, Dance School etc
	
	Please give details:

	SURNAME
	
	MR/MRS/MISS/MS/DR

circle/delete

	FIRST NAMES
	

	DATE AND PLACE OF BIRTH
	

	 ADDRESS
	

	POSTCODE
	

	PHONE
	
	MOBILE

	EMAIL
	WORK 

	HOW LONG AT THIS ADDRESS
	

	If less than five years, please list all previous addresses during that time
	

	National Insurance number
	


	PRESENT / LAST EMPLOYER

	TYPE OF WORK

	ADDRESS

	POSTCODE

	LENGTH OF EMPLOYMENT



	START DATE                                                          FINISH DATE

	CONTACT PERSON                                               STATUS

	TELEPHONE NUMBER

	Professional qualifications


	Have you ever been approved as a Chaperone?  Yes / No

	Are you a Registered Child Minder or Foster Carer?  Yes / No

	If yes to either of these, please give the name and address of approving Authority

	Have you received first aid training?  Yes / No 

If so, provide a copy of certificate or details of training provider and dates for verification purposes. 

Or, Date of issue and awarding body:



	Have you undertaken Child Protection training in the last three years? Yes /No

If so, provide copy of certificate or details of provider and dates, for verification purposes. 

Chaperones will need to complete Ealing’s E-learning module for Safeguarding and Protecting Children prior to the issuing of their application.


	Candidates are required to undertake approved chaperone training within 3 months of their approval – this can be found as an on-line training course verified and approved by the NSPCC – online learning – ‘training for chaperones -safeguarding in child performance’ and must provide proof of training to Ealing council. Or, via Camden 

	Do you have a valid Driving Licence? Yes / No
If you will be driving children in your care in your capacity as a chaperone; do you give permission for us to view or share your driving licence at Gov.uk ? Yes/No


	Would your car insurance allow you to carry passengers?
whilst you are employed as a Chaperone? Yes / No


	Reason for application for Chaperone Licence:

If approved, will you be acting as a Chaperone in a volunteer or professional capacity?



	Provide the names of two references; references should be from separate sources and not from the same employer e.g. your current or most recent employer and one other. Where there is no option for a work reference, please provide character references; this should be a person/s who has knowledge of and can comment on your work with children, someone who knows you in a professional capacity. 
References cannot be accepted from a spouse, partner or family relation or from someone with whom you live.

	1. Full Name

    Address

    Post code

    Telephone Number                                                       Email address
    Capacity in which the person is known to you


	2. Full Name

    Address

    Post code

    Telephone Number                                                    Email address
    Capacity in which the person is known to you
NB.  Referees may be contacted for further information.


	Please give details of any relevant work experience (e.g. teaching, social work, youth work, child minding, work as a nanny, play groups, nursery nurse, entertainment, sporting activities with young persons, advertising industry, or if you have acted in a voluntary capacity, such as with cubs/brownies etc. Please add anything else that you would wish to add in support of this application. You may continue on another sheet if insufficient room here.

	


The Authority is entitled, under arrangements introduced for the protection of children, to check with the Criminal Records Bureau for the existence and content of any criminal record.  Therefore, you will be required to complete a disclosure form to enable an Enhanced check to be undertaken.

The work for which you are applying will entail regular contact with children and is exempt from the Rehabilitation of Offenders Act 1974.  Therefore, you are required to declare any convictions, cautions, bind-overs or prosecutions you may have, even if they would otherwise be regarded as 'spent' under this Act.

Have you ever been convicted of any criminal offence?
YES/NO (Delete as appropriate)

If YES, please specify the date of conviction, Court, nature of offence and sentence imposed.

You are also required to declare any cautions, bind-overs, on-going Police or Court bail matters or prosecutions you may have, including traffic offences, even if they would otherwise be regarded as “spent” under the above Act.  Please enter details below:
	I have not been convicted of any offences



	I have been convicted of the offences shown below:



	Date
	Court
	Offence
	Result

	
	
	
	

	Have you ever been known to Social Services? YES / NO
If yes in which capacity? (Please note that this will be checked before your application is approved)



	Do you already have an enhanced DBS disclosure (previously CRB clearance)?  Yes / No

Do you want to have your DBS (previously CRB) application processed by London    Borough of Ealing? Yes / No

Do you subscribe to the DBS update service? Yes / No

Do you give permission for the London Borough of Ealing to check your enhanced DBS is updated? Yes /No
Do you have the right to work in the UK?


	To register as a chaperone with the London Borough of Ealing you will need to have an enhanced Disclosure and Barring Service (DBS) disclosure (previously the Criminal Records Bureau clearance).  If you choose to have the DBS processed by LB Ealing there will be a charge which is currently £56 (August 2012) which may be subject to change.

Your check will also be subject to Ealing’s enhanced vetting. Once a licence has been approved and before the licence is issued, the chaperone must also attend Ealing training sessions ‘Data Protection’ and ‘Health and Safety’ and ‘Safeguarding and Protecting Children’.


	Your name will appear on a list of the LEA’s approved Chaperones, unless you indicate otherwise; do you agree to your name being placed on the list?  YES / NO

If your application is approved, are you happy for your details to be given to agencies seeking to employ chaperones?    YES / NO



	Ealing Council is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment


	DECLARATION TO BE SIGNED BY THE APPLICANT

I hereby declare that the above information is true, to the best of my knowledge.  I understand that the Authority will need to make further enquiries regarding any possible convictions I may have.  I understand that the Authority will make enquiries of partner agencies regarding my suitability to carry out the duties and responsibilities of a Chaperone.

I also declare that I have read and understood the licence guidance document and guidance on the duties and responsibilities of Chaperones/Chaperone code of conduct.

I am fit and able to undertake all the duties detailed within the guidance document.  I am not disqualified from work with children or subject to sanctions imposed by a regulatory or professional body e.g. Ofsted.

I also declare that I will notify Ealing Council of any change of name or address or any change in circumstances that may affect my ability to effectively carry out the duties and responsibilities of a Chaperone.

I confirm that I will undertake Ealing E-Learn training as directed.
 I HEREBY DECLARE THAT THE ABOVE INFORMATION IS TRUE, TO THE BEST OF MY KNOWLEDGE. I UNDERSTAND THAT WOULD BE LIABLE TO PROSECUTION IF I WILLFULLY STATED IN IT ANYTHING I KNEW TO BE FALSE OR DID NOT BELIEVE TO BE TRUE



	SIGNED


	DATED


This form should be returned, together with two passport sized portrait photographs, to ESW@ealing.gov.uk 
Address: 2NE/3 Perceval House, 14-16 Uxbridge Road, Ealing W5 2HL

Email: ESW@ealing.gov.uk 
Reviewed August 2021


