LICENSING ACT 2003 

APPLICATION FOR A NEW PREMISES LICENCE 

NEW PREMISES LICENCE GUIDANCE FOR APPLICANT

1. Where to apply

An application for any premises licence must be made to the Licensing Team of the Council in whose area the premises are situated.

Applications for premises located in the Borough of Ealing should be made to:-

Licensing Team,

Environmental Health and Trading Standards,

Perceval House,

14-16 Uxbridge Road,

EALING W5 2HL

To contact the team for assistance or information:-

Tel:
020 8825 6655

Fx:

020 8825 6665

e-mail:
licensing@ealing.gov.uk
2. Additional submissions

With the application you must also submit the items listed below.  Failure to do so will result in your application being rejected and properly re-submitted causing additional expense and delays.

i) The statutory fee 

This is based on the non-domestic rateable value of your premises.

If you are not sure of your rating band please contact the Council’s Business Rates Section on 020 8825 7020 to find out or use the Valuation Office Agency website www.voa.gov.uk
	Band
	A
	B
	C
	D
	E

	Non domestic rateable value
	None-£4,300
	£4,301- £33,000
	£33,001-£87,000
	£87,001-£125,000
	£125,001+

	Premises Licenses
	
	
	
	
	

	Conversion, new application and variation (except relating to alcohol during transition)
	£100
	£190
	£315
	£450
	£635

	Multiplier applied in premises used exclusively or primarily for the supply of alcohol for consumption on the premises (Bands D & E only)
	N/A
	N/A
	N/A
	X2

(£900)
	X3

(£1905)

	
	
	
	
	
	


     You should also be aware of the following fees, which are applicable once the licence is granted.


	Band 
	A
	B
	C
	D
	E

	Ongoing annual charge
	£70
	£180
	£295
	£320
	£350

	Annual charge multiplier applied to premises used exclusively or primarily for the supply of alcohol for consumption on the premises 

(Bands D & E only)
	N/A
	N/A
	N/A
	X2

(£640)
	X3

(£1050)


Note 1.  An additional fee is payable for events attracting more than 5,000 persons.               

              The licensing Team can advise you of these if required.

Note 2.   Fees for premises with no rateable value shall be as for those in Band A,   


    above.

Note 3.   Exemptions from fee payment include applications for educational  institutions - schools & colleges, provided that the premises are used for regulated entertainment only, and not sale of alcohol, and is on behalf of the institution.

Church halls, Chapel halls, Village halls, Parish halls, Community halls are similarly exempt.

iii)    Plan of the premises

Unless the relevant licensing authority has previously agreed in writing with the applicant following a request by the applicant that an alternative scale plan is acceptable to it, in which case the plan shall be drawn in standard scale, of 1:100.

The plan shall show –

(a) the extent of the boundary of the building, if relevant, and any external and internal walls of the building and, if different, the perimeter of the premises;

(b) the location of points of access to and egress from the premises;

(c) if different from sub-paragraph (b), the location of escape routes from the premises;

(d) in a case where the premises is to be used for more than one licensable activity, the area within the premises used for each activity.

(e) fixed structure (including furniture) or similar objects temporarily in a fixed location (but not furniture) which may impact on the ability of individuals on the premises to use exits or escape routes without impediment;

(f) in a case where the premises includes a stage or raised area, the location and height of each stage or area relative to the floor;

(g) in a case where the premises includes any steps, stairs, elevators of lifts, the location of the steps, stairs, elevators or lifts;

(h) in the case where the premises includes any room or rooms containing public conveniences, the location of the room or rooms;

(i) the location and type of any fire safety and any other safety equipment including, if applicable, marine safety equipment; and

(j) the location of a kitchen, if any, on the premises;

The plan may include a legend through which the above matters are sufficiently illustrated by the use of symbols on the plan.

iv) Consent of designated premises supervisor

(N.B. ONLY APPLICABLE IN PREMISES SELLING ALCOHOL)

The single sheet declaration titled “Form of consent given by the person whom the applicant wished to be the premises supervisor” must be completed by the proposed supervisor and submitted with the application.

3.       Consultation with Responsible Authorities

When applying for a variation you must send the Responsible Authorities listed below copies of your application and accompanying documents, plans etc.  This must be done within 48 hours of making your application to the Council as Licensing Authority.  Failure to do so will result in your application being void and the whole process will need to be repeated.

Police Authority


Metropolitan Police

Fire Authority



LFEPA Ealing & Harrow Office

Health & Safety Authority

Usually Ealing Council, but may be the Health and Safety Executive in some cases (e.g. Council Buildings)

Planning Authority

Ealing Council

Pollution Enforcement Authority
Ealing Council

Area Child Protection Team
Ealing Council

Weights & Measures Authority
Ealing Council

Director of Public Health               Ealing Council

British Waterways Board
Only in appropriate cases and most unlikely in this borough.

             Home Office (Immigration Enforcement)

A separate sheet is attached giving addresses and contact details for these authorities, which will be updated from time to time as necessary.

4. Advertisement of Application

In order that the general public may see that applications have been made and can make representations on those applications they must be advertised in each of the following two ways:-

i) By a notice displayed on or at the premises for a period of not less than 28 days starting on the day after the day on which the application is submitted to the Licensing Authority.

The notice must be:-

a) of a size equal to or larger than A4

b) of a pale blue colour

c) printed legibly in black ink or typed in a font of size equal to or larger than 16.

This notice must be displayed prominently or at the premises where it can be conveniently read from the exterior of the premises, and in the case of a premises covering an area of more than 50 metres square (ie 2500m2), a further identical notice shall be displayed every 50 metres along the external perimeter of the premises abutting any highway.

ii) By publishing a notice in a local newspaper circulating in the vicinity of the premises.

In Ealing only one local paper has consistent borough wide circulation and this is

Ealing Gazette – Public Notices

West London Newspapers

2nd Floor Belmont Chambers

28 Bakers Road

Uxbridge UB8 1RG

Tel:  01895 451 027
Fx:  01895 451 090

This notice must be published on at least one occasion during the period of 10 working days starting on the day after the day on which the application is submitted to the Licensing Authority.

5. Content of Advertisements

Both types of notice must contain the following details:-

(a) the name of the applicant;

(b) the postal address of the premises, if any, or if there is a postal address for the premises a description of those premises sufficient to enable the location and extent of the premises to be identified;

(c) the postal address and, where applicable, the world-wide web address where the register of the relevant licensing authority is kept and where and when the record of the application may be inspected;

(d) the date by which an interested party or responsible authority may make representations to the relevant licensing authority;

(e) that representations shall be made in writing; and

(f) that it is an offence knowingly or recklessly to make a false statement in connection with an application and the maximum fine for which a person is liable on summary conviction for the offence.

Notes:

1. The Licensing Team can provide blank notice forms on request.

2. A copy of the page carrying the published newspaper advertisement shall be sent to the Licensing Team during the week following publication.

3. The Licensing Team will check that notices are properly displayed at the premises.  If they are not properly displayed then the application will be invalid.  Time constraints set in the legislation does not permit the Licensing Authority to simply extend the objection period.

4. The Licensing Team intends to maintain current licensing information on the Council’s website www.ealing.gov.uk.

6. Unopposed Applications

If no opposing representations are received the variation applied for will be granted automatically.

7. Opposed Applications

If opposing representations are received the Licensing Team (if time constraints permit) will attempt conciliation between opposing parties.

If there is insufficient time or mediation has not succeeded, then the matter must be determined by a sub-committee of the Council’s Licensing Committee at a public hearing.

8. Public Hearings

These are arranged by the Council’s Committees Section, who will invite all parties to address the sub-committee.

The Licensing Team will prepare a report detailing the application, the representations, and any relevant background information.  Plans and area maps will be made available where relevant.

Sub-committee hearing are less formal than courts but must abide by certain rules to allow for a fair hearing.  The Committees Section will provide you with guidance prior to the hearing, and the Chairman will give direction during the proceedings.

It is not necessary to engage a solicitor or other representative, but you or any other party is free to do so, but the sub-committee has no power to award costs to any party, so this would be at your own expense.

After hearing from all parties the sub-committee will retire and consider its decision in private, which will normally be announced at the hearing.

If any party is dissatisfied with the sub-committee’s decision, then there is a right of appeal to the Magistrates’ Court.

If you have any questions, please contact:-

Licensing Team

Perceval House

14-16 Uxbridge Road

Ealing W5 2HL

Tel:  020 8825 6655


e-mail:  licensing@ealing.gov.uk
LIFE OF PREMISES LICENCE

Premises licences are on-going, provided that the “annual charge”  (see 2(i) is paid each year.

Responsible authorities and interested parties do, however, have the opportunity to apply for a premises licence to be “reviewed” if causing problems.  Again this must be determined by the Licensing sub-committee if mediation is unsuccessful.  Appeal to the Magistrate’s is also open to both parties is dissatisfied with the outcome.

It is possible to vary aspects of this licence at any time in the future by applying to a variation.
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