
GUIDANCE FOR APPLYING IN-YEAR ADMISSIONS                                                                                                                                                

 
 

STEP 1:  

Go to: http://enrol.ealing.gov.uk/Website/default.aspx you will be taken to: 

 

Click and you will be asked to enter your details. 

  

http://enrol.ealing.gov.uk/Website/default.aspx


GUIDANCE FOR APPLYING IN-YEAR ADMISSIONS                                                                                                                                                

 
STEP 2:  

 

The applicant should be the parent/guardian of the 

pupil(s) they will be used as the main contact for the 

pupil(s) 
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You must include at least one telephone number as this 

will be provided to the school to use when it is possible to 

offer a school place to your child. 

 

The email address you input will become your username 

so please ensure this is input correctly as you will need 

this to verify and log in to your account. 
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The address used must be where your child is residing at 

the time of this application. 

 

If you are in the process of moving, please apply from the 

address where your child is residing at the time of 

application, when you have moved to your new property 

you must telephone or email the in-year admissions team 

to update us with your new address details and provide 

proof of your new address. 

 

https://www.ealing.gov.uk/info/201116/in-year_admissions/2052/apply_for_an_in-year_primary_school_place
https://www.ealing.gov.uk/info/201116/in-year_admissions/1890/acceptable_documentation
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Please ensure you put the full address including any flat 

numbers or house names to ensure that any formal offer 

letters or other correspondence will reach you. 
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If your details appear correctly please click 

confirm. 



GUIDANCE FOR APPLYING IN-YEAR ADMISSIONS                                                                                                                                                

 

                                                                                         
  

You will receive an email that contains a link which will 

take you to a log in screen for you to access your account. 
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You will be taken to your home page where you can or . 
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STEP 4:  

 
 

Click  to start adding your child’s details (you will need to do this every time you wish to add an additional child) 
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Please add your child’s current/previous school. If your 

child has arrived from abroad then you can select 

“Educated Abroad” from the drop down options similarly 

if you are a registered home educator then please select 

“Educated at Home”. If your child is currently/previously 

attended a school outside of Ealing then please select the 

borough where the current/previous school is located and 

select the school. If, however, your school does not 

appear you can select “Unknown School.” 
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You will be asked to check and confirm your child’s details: 
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STEP 5: 

 

Your child’s name will then appear on your homepage. You can edit your child’s details by clicking  OR click to 

start adding preferences to your application. 

  

Child’s Name will appear here. 
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The school round will be automatically calculated from the 

date of birth that you have input for your child. 
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STEP 6: 

 

                           
 

  

Please note if you are applying for a LAC child the in-

year admissions team will contact you for additional 

information and liaise with your social worker. 

SEN or EHCP pupils must apply via their SEND Co-

ordinator. 

If you are UK service personnel (UK Armed Forces) or a 

Crown Servant, if you are not living in Ealing but have a 

confirmed posting to the area, or if you are a crown 

servant returning from overseas you will be allocated a 

place in advance of arriving into the borough. You must 

supply an official letter that confirms a relocation date 

and a Unit postal address or quartering area address. 

 

 

 Please check the details you have input are accurate 

before confirming your child’s details. 
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GUIDANCE FOR APPLYING IN-YEAR ADMISSIONS                                                                                                                                                

 

 
  

If you select Staff Child please note that the school that 

has hired you must contact school admissions with 

evidence that you have been hired to your position due to 

a demonstrable skills shortage. 
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You can add up to another 2 preferences of those schools co-ordinating their in-year admission within the Ealing borough if you wish by clicking If 

you just wish to apply for 1 school then click  

 
  

Click confirm if you are happy with your first preference. 
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Please ensure you Review and Submit 

your application. 
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Please read the Disclaimer carefully 

and tick the  I have read the 

disclaimer where you agree to the 

information set out in this portion 

of the application. 

 

If you are happy with the details 

please submit your application. 
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Where a preference status appears as Not Submitted this 

means you have not sent your request to the in-year 

admissions ream. 

If you have successfully submitted your request the status 

will show as Submitted 

When in-year admissions have downloaded your 

application the status will show as Received by LA 
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You will also receive an email to 

confirm the receipt of your 

successfully submitted preferences. 
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You can amend your application any time before it has 

been downloaded by the in-year admissions team. If you 

are unable to amend your application this indicates that it 

has been downloaded. If this is the case you can make 

further amendments to your application by email 

 

mailto:in-yearadmissions@ealing.gov.uk
mailto:in-yearadmissions@ealing.gov.uk
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 Once your application has been successfully submitted this will be downloaded by the in-year admissions team. 

 If you cannot amend your application please email in-yearadmissions@ealing.gov.uk with any further amendments to your application. 

 Please note data received after Friday 4pm up to the following Friday 4pm will be considered the following Monday during term time. 

 Due to the volume of applications and number of schools allocations can take up to 4 working days to complete and updates are 
available on the Friday of that week e.g.  

EG. 

 

 

 

 

Application received before 

4pm. 

Allocations take place during 

this period. 

If you telephone or email the 

in-year admissions team you 

can be updated with the 

outcome of that week’s 

allocation. 

In-year admissions will 

continue to allocate on a 

weekly basis during term time. 

When we receive a large 

volume of applications and 

vacancies some parents may 

be requested to contact us on 

Mondays. 

mailto:in-yearadmissions@ealing.gov.uk

